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Hacrosmee ITonoxeHne 0 3aliTe IEPCOHAIBHBIX JaHHEIX PAOOTHHKOB M 00YYArOIMXCSI
(manee — [NonoxeHue) pa3paboTaHO ¢ HENBIO 3AIIATH HH(POPMAHH, OTHOCAIIEHCS K TMIHOCTH U
JIMYHOM JKH3HH pabOTHHUKOB U obyuatommuxcs YacTHOro o61eo6pa3oBaTeIbHOrO YUpEKICHHSL
«AmetucT» fanee (Y4pexacHHE) B COOTBETCTBHE C MYHKTOM 1 cTaThu 23, cTaThel 24
Koncrurymum Poccriickoit ®enepanmu, ['nasoii 14 Tpyaosoro konekca Poccuiickoit ®enepamun
U DenepanbHEIME 3aK0HAMH HOpMATHBHBEIME akTamu ot 27 mions 2006 roga Ne 149-@3 «06
HHpopManuy, HHHOPMAIHOHHBIX TEXHOJIOTHSIX M 0 3amure uupopMmanumy, or 27 urons 2006
roga Ne 152-®3 «O nepcoHaIBHBIX JAHHEIXY (C H3MEHeHHAMH Ha 23.12.2010),

O0mue mooKeHus

1.1. IlepconansHble naHHBIE — M06as HHGOPMALHS, OTHOCSINAICS K ONPENeIEHHOMY HIIH
ONpEeAeIIeMOMY Ha OCHOBaHMM Takoid wuHpopMmamuu ¢QuspveckoMy auny (cyOBexTy
NEPCOHANBHEIX JJAHHBIX), B TOM YHCIE ero (amMuiIus, UMs, OTIECTBO, IO, MECSII, JaTa U MECTO
POXOeHus, aapec, CeMEHHOe, COLMaTbHOEe, HMMYIIECTBEHHOE IIOJIOXKEHHE, 00pa3oBaHHE,
npoteccHs, JOXO5I, Apyras HHPOPMAIIHsL.

1.2. Tlepconanbusie nanukle paGoTHHKA — MHOpMamums, HeobxomuMas paGoTomaTemo B
CBSI3M C TPYAOBLIMH OTHOINCHHSIMH H Kacarolasics KOHKPETHOro paboTHHKA.

Ilepconansubie faHHbIe 00ydaromuxcs — HHpOpManus, Heobxomumas YUpexIeHMIO B
CBA3H C OTHOIICHWMAMH, BOSHHKAIOIAMK MEKAY O0yJaronMMCS, €r0 POAUTENSAMH (3aKOHHEIMH
MPEACTABUTENSAMY) B Y IPEKIECHHIO .

1.3. O6paboTka HEpPCOHANLHEIX AAHHBIX — NEHCTBEA (ONEpaluH) C IIEPCOHANBHBIMH
JaHHBIMH, BKJIIOYas cOOp, CHCTEMAaTH3alMIO, HaKOIUICHHE, XpaHeHHe, yTouHeHHEe (0GHOBIICHHE,
H3MEHEHHE), MCIONB30BaHHE, DPAcIpPOCTpaHEHHe (B TOM dMCIe Tepenady), obe3IMuMBaHHE,
GI10KMpOBaHKE, YHHYTOKEHAE [IEPCOHANBHBIX JAHHBIX.

Pacnpoctpanenue nepcoHaNbHBIX JaHHBIX — HEHCTBHS, HANpPABICHHBIE HA TEPENAdy
NEPCOHANBHBIX JAHHBIX ONpPENEIEHHOMY KPYyTy JIAL (Nepeiaya NepCOHAIBHBIX JAaHHBIX) HIH Ha
O3HAKOMJICHHE C NIEPCOHANBHBLIMH JaHHBIMH HEOTPAaHWYEHHOTO Kpyra JMI, B TOM YHCIE
00HapoZIOBaHKe NEPCOHANLHBIX NAHHEIX B CPE/ICTBAX MaccOBOM MH(MOPMAIMH, pasMEIICHHE B
HH(OPMAMOHHO-TEIEKOMMYHHKALHOHHEIX ~ CETSX WIM  NpEJOCTABIEHHE JOCTYIA K
MIEPCOHANBHBIM JaHHBIM KaKUM-THOO MHEIM CIIOCOGOM.

Hcnons3oeanne nepcoHaNBHEIX IAHHEIX — NEMCTBHA (ONEpanmuH) C IePCOHAIBHBIMH
A2HHBIMH, COBEPIIACMEIC ONEPATOPOM B NENAX NPHHATHS PEIEHHM MM COBEPIICHHS HHEIX
MICHCTBHI, NOPOXKAAIONMX IOPHIHYECKHE [OCIEACTBHS B OTHONIEHAHN CYGBEKTA EPCOHAIBHBIX
ABHHBIX HIH APYTHX JHL 1H060 HHBIM 06pa3oM 3aTpardBaiolIMX MpaBa W CBOGOMEI CyOBEKTa
NEePCOHANBHBIX JaHHbIX M APYTHX JIMII.

O6wenocTynnsle  mepcoHalbHBIE [JaHHBIE — IIEPCOHANBHBIC JAHHEIE, JOCTyn
HEOTPaHAYEHHOIO KpyTa JIHI K KOTOPBIM MpPEOCTABIeH C COIVIACHA CyOBeKTa MEepPCOHAIBHBIX
ABHHBIX MJIM HA KOTOPEIE B COOTBETCTBHM C (hpeIepalbHEIMH 3aKOHAMM HE PacIpOCTpaHAeTCs
TpeGoBaHHE COOIIFONEHNS KOHDUIEHUATEHOCTH.

1.4. K nepcoHaIbHBIM JaHHBIM PaGOTHMKA, TIOMyYaeMbIM PAGOTONATENEM M TIOUIEKAITIM
XpaHeHHIO y paboToAaTe N B IOPAIKE, IPEAYCMOTPEHHOM JIeHCTBYIOMAM 3aKOHOAATENECTBOM 1
HacTosmuM [loojkeHrHeM, OTHOCATCS CHEIYIOIME CBEJICHNS, COEPKAIIMECH B IMUHBIX Je/ax
pabOTHHKOB:

— MacIOpPTHEIE AaHHBIE PabOTHHKA;

— VIHH; :

— KOIHs CTPaXx0BOI'0 CBHAETENBCTBA rOCYJAPCTBEHHOTO IIEHCHOHHOTO CTPaXOBaHHU;

— KOIMA JOKyMEHTa BOMHCKOrO y4yeTa (A7 BOEHHOOOS3aHHBIX M JIHI, MOUICKALIUX
IPHU3EIBY HA BOCHHYIO CIIyK0Y);

— KOIIHs JOKYMeHTa 06 06pa3oBaHuy, KBATA()AKANMY WM HATAYAN CIIeHATbHEIX 3HAHMUIA,



— aHKETHBIE [JAHHbIE, 3aMONHEHHEE PaGOTHEKOM IPH MOCTYIUICHMM Ha paGoTy WM B
nponecce paboTHl (B TOM wHcie — aBToOHOrpadus, CBEJECHHS O CEMEHHOM IIOJIOXKEHHH
paGoTHYKa, mepeMere (haMuTuY, HATMYHY JeTel ¥ WKIUBEHIER);

— JIOKYMEHTHI O BO3PAcTe MANOJIETHHX ACTEH H MECTe UX 00y4eHH;

— JIOKYMEHTHI O COCTOSHHE 3[OPOBBS JI€Tell H JPYTUX POICTBEHHUKOB (BKIIOUAs CHIPaBKH
006 HHBAJIHAHOCTH, O HAIMIHH XPOHUIECKHX 3a00NcBaHM);

— JIOKyMEHTHI O COCTOSHHH 3[OpPOBbA (CBENEHHA 00 MHBATHIHOCTH, O GepeMEHHOCTH H
I

— WHBIE JOKYMCHTHI, KOTOpHIE ¢ y4eToM crenuduxd paGoTHl H B COOTBETCIBHH C
3aKoHOJaTeNsCTBOM Poccmiickoii @enepaiiyt NOMKHEI OBITH MPSABABICHEI paGOTHHKOM IpH
3aKTIOYEHHA TPYIOBOTO JOTOBODA HIM B IEPHON €ro AEHCTBHA (BKTIOUAs MEAMIMHCKHC
3aKIOYEHHS,  NpeJbiBIseMble  pabOTHHKOM  NpH  IIPOXOXK/CHHH o0s13aTeBHBIX
[IpeIBapUTETEHBIX H MEPHOAUIECKHX MEIMIMHCKAX OCMOTPOB);

— TPYZAOBOH IOTOBOP;

— KOITMHM NIPUKA30B O IIpHeMe, IIEPEBOJaX, YBOIbHEHHH,

— NHYHas KapTouka no dopme T-2;

— 3agBJIeHHAs, OGBICHUTEBHEIE U CITyKeOHBIE 3alHCKH pabOTHHKA;

— JOKYMEHTEI O TIPOXOXACHHA pabOTHMKOM aTTECTAIINH, MOBBINCHHA KBaTH(HAKAIMH,;

— WHBIE JOKYMEHTHL COIEpiKallke CBEICHMA O palOTHHKE, HaXOMJICHAE KOTOPBIX B
JMYHOM fele pabOTHHKA HEOOXOMMO Ui JOKYMEHTAIBHOTO OGOPMICHHS TPYAOBBIX
IIpaBOOTHOLIEHMA ¢ paGoTHMKOM (BK/OYas IPHIOBOPHI CyAa O 3ampere 3aHMMateCs
I1eJarOrMYecKOi AeSTENHHOCTRIO HITH 3aHAMATh PYKOBO/SAIIHAE JOJDKHOCTH).

1.5. K mepcoHaTbHEIM JAHHEIM 06y JaOIEXCS, TIONyYaeMBIM Y UPENICHHEM H IOJUIEKAIIIM
XPaHEHHIO B IIOPSIKE, PEAYCMOTPEHHOM JEHCTBYIOIUM 3aKOHOAATEBCTBOM M HACTOAIINM
TTonokeHHeM, OTHOCATCS CIIEYIOMUe CBEICHHs, COAEPKAIAECS B JIMIHBIX IEIaX
00yyJaromuxcs:

— ZIOKYMEHTHI, YJIOCTOBEPSIOME JTHIHOCTh 00ydJatomerocs (CBHACTENECTBO O POXICHHUH
HJIM [IacIIOpT);

— IOKYMEHTHI O MECTe NIPOKHBAHH,

— TOKYMEHTEI O COCTaBE CEMBH;

— DacHOpPTHBIE JaHHEIE POHTENEH (3aKOHHBIX PE/ICTaBATENEH) 00yHalOIerocs;

— JOKyMEHTHI O TOJyd4eHHH O06pazoBaHMdA, HEOOXOIMMOTo i TOCTYIUICHHS B
COOTBETCTBYIOLIHH KIace (JIMIHOE ENO, CIPaBKa C NPEABUIYIIEro MecTa y9e0h! i T.IL.);

— MOJIAC METHITAHCKOTO CTPAXOBAHHS,

— JOKYMEHTHl O COCTOSHHMHM 3/0pOBbS (CBENICHHS 00 WHBAIMIHOCTH, O HAIMIHK
XPOHMYECKHX 3a60JIeBaHMH, MEIUITMHCKOE 3aKII09eHAe 00 OTCYTCTBHH NPOTHBOLOKA3aHMHA /i
obyueHns B 0Gpa30BaTENbHOM YUPEXKICHHH KOHKDETHOTO BHJAA M THIA, O BO3MOXHOCTH
H3y4YEHHs IPEAMETOB, IPEACTABIAIONMX NOBBINCHHYIO ONACHOCTD JIA 3M0POBBA H T.IL);

— IOKYMEHTEHI, IOATBEMKIAIONNE [IPaBa Ha JIONOJHATENbHEIC TADaHTHH K KOMIICHCAIMH
110 Ope/ieIcHHBIM OCHOBAHHSM, IPeAYCMOTPEHHBIM 3aKOHO/IATEBCTBOM (POHTEIH-HEBAIMIEL
HETIOJIHAA CEMbs, peOEHOK-CHPOTA 1 T.11.);

— MHBIE JOKYMEHTHL, COIEpXallie IepCOHaIbHBIE NaHHBE (B TOM 4YHCIE CBEICHHA,
HeoOXONMMEIE Ul  IIPENOCTABIEHHs oOydaromeMycss TapaHTH# W KOMICHCAIMH,
YCTAHOBJIEHHBIX JEHCTBYIOLIMM 3aKOHOIATEIBCTBOM).

Pomurenn (3aKOHHEIE IPEACTABUTENH) MOTYT COOOIIMTE HHEIE CBECHUS, C KOTOPBIMU CHHTAIOT
HY)KHBIM O3HAKOMHUTE PAOOTHHKOB Y UpEXICHHS.

2. OcHOBHEIE YCJI0BHS IPOBeJeHAs 00paboTKH MePCOHANLHBIX JAHHBIX

2.1. Vupex/eHre onpeenseT 06eM, cofiepxanne 06paGaTsBaeMbIX HEPCOHANBHBIX JAHHBIX
paboTHHKOB B 06yJaoIUXCs, PyKOBOACTBYsCH KoHCTHTYLHEH Poccuiickoit Deneparum,
TpyzoBeM KoaekcoM Poccmiickolt ®enepanun, 3akorom PO ot 10.07.1992 Ne 3266-1 «O6
06pa3oBaHHK» H HHEIMH (eepalbHEIMH 3aKOHAMH.



2.2. ObpaboTKa NEPCOHANBHBIX JAHHEIX PAGOTHHUKOB OCYLIECTBIIAETCA HCKIIOYHTENBHO B
oemax obecreyenus COS.TIIO,[[@HPU[ 3aKOHOB U HHBIX HOPMATHBHBIX IIPABOBEIX aKTOB, COJIEﬁCTBHﬂ
paboTHHKaM B TPYAOYCTPOHCTRE, OOYYEHHH H NMPOIBIKEHHUH IO CIIyX0e, a Takke 06eCeueH s
nUYHOHX ©€30macHOCTH PabOTHHKOB, COXPAaHHOCTH MMYIIECTBA, KOHTPOJA KOJIMYECTBA H
Ka4yecTBa BBIIOTHAEMOH paboTHL

O6paGoTka TNEpCOHANBHBEIX  JAHHBIX  OOydYalomerocs MOMKET  OCYIIECTBISATHCA
HCKITIOUATENLHO B IEnIX obecniedeHns coOIIONEHNS 3aKOHOB M WHBIX HOPMATHBHBIX NIPABOBBIX
aKTOB; CoJleicTBHS oOydaromuMmcs B 00y4eHHWH, TPYAOYCTpOHCTBE; OOECICUCHHS MX JTHYHOM
Ge30macHOCTH; KOHTPOIA Ka4ecTBa 00y4eHH H 00ecIeyeHH] COXPaHHOCTH HMYLIECTRA.

2.3. Bce mnepcoHalbHBIE [aHHBIE pabOTHHKA IPEJOCTAaBIAIOTCS pabOTHHUKOM, 3a
HCKIIFOYEHHEM CJIy4aeB, IPENyCMOTpeHHBIX (enepaisHbIM 3akOHOM. EciH mepcoHalbHEIE
JaHHEIE pabOTHHKA BO3MOXKHO TONYYHTH TOJBKO Y TPEThEl CTOPOHEL, TO paboTomareis 00s3aH
3apaHee YBEIOMHTH 00 5TOM pabOTHWKA WM MOTYYHTE €ro MHCEMEHHOe cornacue. PaboTomarens
JIOJDKEH COOOIIMTE pabOTHHKY O LEJAX, IPEATIoNaraeMbIX HCTOYHHKAX B CIOoc00ax MOMyYeHHs
NIEPCOHANBHBIX JaHHBIX, & TAKXKE 0 XapaKTepe MOUISKAIHX IOYIEHHIO IEPCOHAIBHBIX JaHHBIX
H MNOCIICACTBUAX OTKa3a paﬁoTHHKa JaTh IMCEMECHHOE COITIACHE HA HX IIOJIYUYCHHE.

2.4. Bce mepcoHalbHEIE JaHHEIE HECOBEPIICHHOIETHEr0 00y4alOMerocs B Bo3pacte 10 14
7eT (MaoJIeTHEr0) NPEeJOCTABISIOTCS €r0 POAUTEISIMH (3AKOHHBIMHE IpencTaBuTeIsMu). Eciu
TIEPCOHAJILHEIE JaHHBIE O0YJAlOIEerocs BO3MOXHO IMOIYYHTh TONBKO Y TPEThEH CTOPOHBI, TO
poauTeny (3aKOHHBEIE IPEACTABHTENH) 00YYAIOIIErocs NO/DKHEI OBITH yBEJOMIIEHBI 00 3TOM
3apanee. OT HAX TODKHO GBITH MOJIy4EHO NMCHMEHHOE COTIACHE Ha MOJIyYEHHE MEPCOHATBHBIX
JaHHEIX OT TpeThell CTOpoHEL. PoxmTend (3akoHHEBIE MpeACTABHTENH) O0yYalOMIErocs IOJDKHEI
OBITE TPOHMH(OPMHUPOBAHEI O MESAX, MPESANONATa€MBEIX MCTOYHHKAX M CIOc00aX IIOIydcHHS
NIEPCOHAIBHBIX JAHHBIX, & TAKKE O XapakTepe NOMJIeKaIMUX TONYIeHHIO IEPCOHABHBIX JAHHBIX
U IOCJICICTBHAX OTKA3a JaTh IIHCHbMEHHOE COTIACHE Ha HX IIOMYUEHHE.

2.5. Vupexnenue He HMeeT Ipapa I0JydYaTh W 06paGaThiBaTh HEPCOHATHHEIE AaHHEIE
paboTHMKa, 06YJalOmerocs 0 ero MOJUTHYECKUX, PEIATHO3HEIX H HHBIX YOEKICHHAX H YaCTHOH
KH3HY O€3 MECEMEHHOTO COrIacks pabOTHHKA, POJHTENEH 06y Jalomerocs.

YupexaeHHe HE HMeeT IpaBa NONydYaTh M o6pabaThiBaTh TNepCOHANBHEIE JaHHEIE
paboTHHKA, OOYy4alOLIErocs O €ro WICHCTBE B OOIMIECTBEHHBIX OOBEIUHEHHSX WIH €ro
npohCcoro3HOH NEeATENPHOCTH, 33 MCKIIOYEHHEM CIy4aeB, NpeTyCMOTPEHHBIX (helepanbHbM
3aKOHOM.

2.6. YupelxxneHHe  BIpaBe OCYLIECTBIATH cOOp, mepelady, YHHYTOKEHHE, XpaHEHHE,
HCIIOJNIB30BAaHNE MH(POPMAIMH O MOMHTHIECKUX, PEUTHO3HEIX, IPYTHX yOEKIEHAAX H YacTHOM
XM3HM, @ TaKke MH(OpMalnuWH, Hapymaromell TaifHy nepenucku, TeneOHHBIX MEPETOBOPOB,
IOYTOBLIX, TeIerpa()HbBIX ¥ HHEIX COODIIEHHMIA:

— pabOTHHKA TONBKO C €ro IHCEMEHHOIO COIVIaCHMA HIH H4 OCHOBAHHH CyneGHOro
pelIeHHs.

— ofywaromerocs TONBKO C MMHCBMEHHOIO  COTJIACHS poauteneit (3aKOHHBIX
IPEJCTABATENEH) MaJIOJIETHEr0 HECOBEPIIEHHOIETHErO0 OOYJAIOMErocs WIM HAa OCHOBaHWH
cyae6HOro pemeHHs.

3. Xpanenne, 06paGoTka H HCHOIL30BAHME NEPCOHATBLHEIX AHHBIX

Ilepconansubie faHHBIE PaGOTHAKOB U 00yYaroIUXCs YUPEKACHHA XPaHATCS Ha
VMEEHEIX H JICKTPOHHEIX HOCHTENAX, B CIEIHAIBHO IIpeJHA3HAYEHHBIX JIS 3TOIO
TOMEIISHHAX. B MECTax 00ecIeurBalomuX 3aluTy OT HECAHKIIHOHUPOBAHHOTO JOCTYIIA.

(= | L VE)

5.2, B npouecce XpaHEHHs NEPCOHANBHEIX AaHHBIX PAGOTHHKOB B 06YYalomuXcs VapekIeHus
ZoTEHEE] 00eCIeYUBATHC:
— TpeOOBaHMA HOPMATHBHBIX JOKYMEHTOB, YCTAHABIHBAIOIMX IIPaBHia XpaHCHHI
KOHQHICHIHAILHEIX CBEICHHH;
— COXPaHHOCTb HMMEIOIIUXCS NAHHBIX, OTPaHMYEHHE JOCTYNa K HHM, B COOTBETCTBHH C
3aKoHOMaTENbCTBOM Poccuiickoit @eneparuu u HactosmumM ITonoxKeHHeM;



— KOHTpOJIb 32 JOCTOBEPHOCTBIO H [ONHOTOM HEpCOHANBHBIX NAHHBIX, HX PEryiapHOC
OGHOBJICHHE ¥ BHECEHHE IO Mepe HeoOXOIMMOCTH COOTBCTCTBYIOIMX H3MEHEHUH.

3.3. JIOCTYII K TePCOHANBHBIM JAHHBIM PaGOTHHKOB U obyuaromuxcs YUIpexKIeHus HMEIOT:

— TAPEKTOD;

— 3aMECTHTENH AHUPEKTOopa II0 yueGHO-BOCTIATATEIBHOM paboTe (nepcoHabHbIE JIAaHHBIC
TONBKO PabOTHHKOB, HAXOISMIIMXCH B HX HEOCPEICTBEHHOM MOUMHEHUH, N0 HANpaBICHUAIO
JIeATENBHOCTH);

— KJIACCHBIE PYKOBOJMTENH (TONBKO K MEPCOHATLHBIM NAHHBM o6yyaromuxcs CBOETO
KJj1acca);

— @HBle pabOTHHKH, ONpeeNseMble NPUKA3oM AUPEKTOpa VupexaeHus B TIpelenax
CBOEH KOMIICTCHIMH.

3.4. TloMuMO JIHI, YKa3aHHBIX B II 3.3. mactosmero IlojoeHHs, IpaBo AOCTyMa K
TIepCOHATHHEIM JAaHHEIM PaGOTHHKOB H 06yJaIOMMXCA FMEIOT TOJIBKO JHIA, YIOJIHOMOYEHHBIE
IeHCTBYIOIEM 3aKOHO/ATETBECTBOM.

3.5. Jluma, WMelOImEe OOCTYH K TMEpPCOHANBHBIM JaHHBM 06s3aHBl  HCIIONB30BATh
IIepPCOHAIBHEIE TaHHBIE PaDOTHUKOB H 0GyuArOMKXCS JIHME B LEIAX, A KOTOPBIX OHH ObLIH
IIPEIOCTABIICHEL:

3.5.1. [lepcoHaNbHEIC NAHHBEIE 00y4alOIHXCsl MCIONMB3YIOTCA LA 1eeli, CBA3aHHBIX C
OCYIIECTBICHHEM Y4eOHO-BOCHHTATENBHOTO MpONecca. AIMPHHCTpalHsd M IEeJarorH9ecKue
pabOTHUKK YUpEKIEHHS WCIONB3YET NEPCOHATBHEIC naHHBIe A (OPMHMpPOBAHHSA KJIACCOB,
COCTaBNIeHHMs y4eGHOTO IUIaHA, COCTABIIEHHMS OTHETOB B BHIIIIECTOSAIIHE OpPraHU3alMH,
dopMEpoBanuMs pasMUHEX  0a3s JaHHEIX, UM BO3MOXHOCTH HOJJIEPKUBATE CBA3h C
pOAUTEISIMU (3aKOHHBIMH IIpeCTABHTE/ISAMHE), YIUTEIBATH 0coOeHHOCTH 00y4aromMXcs IpH €ro
00y4eHUr B BOCIIHTAHHH.

3.5.2. [lepcoHanbHEE AaHHBIE PabOTHHKa WCIOJB3YIOTCA AILL menei, CBA3AaHHBEIX C

BHITONHEHHEM TPYAOBBIX QYHKIHH. AJMAHMCTpAUKS VupexeHus HCIOoNb3yeT NEPCOHATBHBIC
JlaHHbIE, B YACTHOCTH, JUIi PEIIEHHS BOIPOCOB aTTECTAINHM, dopmupoBanma yIeOHOro JIaHa,
COCTABJICHUS. OTIETOB B BHIIECTOANIHE OpraHu3anud, $HOpMHPOBAHHS Pa3ITHIHBIX 6a3 [aHBIX,
IpOJBIKeHUsT PaGOTHHKOB TO CiyXOe, yCTAHOBJNCHHS pasMepd 3apmaThl. Ha OCHOBaHHM
NepCOHATBHEIX J@HHBIX pEeaeTcds BONPOC O JIOMyCKe paboTHHKa K HHGOpMAIUH,
COCTABJISIONIEH CITYKEOHYIO TaHHYy.
[Ipy NPHHATHE PELICHHUH, 3aTPAarMBalOMIHX HHTCPECHI paboTHHKA, AIMMHACTPAlAs HE MMECT
IIpaBa OCHOBBIBATECA Ha MEPCOHATBHBIX NAHHBIX, Oy ICHHBIX MCKITIOYMTENBHO B PE3YNBTATE KX
ABTOMATH3MPOBAHHON O0OPabOTKA WM JJIEKTPOHHOTO IIONYHCHM. PaGorozarens Takke HE
BIIpaBe NPHHEMATE PENICHHs, 3aTPAarHBalOMe HHTCPECE] paboTHHMKA, OCHOBEIBAsACH HA JAHHEIX,
JOIYCKAIONMMX JBOsKOe TONKOBaHue. B ciyyae eci Ha OCHOBAHHH NepCOHANBHBIX TaHHBIX
HEBO3MOKHO JOCTOBEPHO YCTAHOBUTE KaKoi-Mb0 (akT, paGoTosiaTens npeiaraeT paGOTHAKY
[PECTABATE MACEMEHHEIE PA3hACHEHHS.

3.6. IlepconanbHble JaHHbE PabOTHHKA OTPAKAOTCS B nu4HOHM KapTouke paboTHHKA
(hopma T-2), KoTOpas 3amMOJHIETCS NOCHE H3MAHMA MPHKa3a O ero npueMe Ha paboty. Jlnunke
KapTOUKA PAbOTHHKOB XPAHATCS B CHEIUAIBHO 060pyA0BaHHBIX HECTOpaeMBIX mxapax B
anbaBuTHOM MOpsi/Ke. JIMdHEBIe Jera ¥ IHTHBIE KapTOKA palOTHEKOB XpaHATCS B GyMaXHOM
BHJe B NANKAX B CIEIHATbHOM cefide, TOCTYN K KOTOPOMY HMEET CCKpeTaph H AUPEKTOP
TIIKOTEL

3.7. TlepcoHaTbHbIE JaHHBIE COTPYAHHKOB MOTYT TaKXe XPaHWUTECS B 3JIEKTPOHHOM BHIE
B JIOKaJIbHOM KOMIBIOTEpHOU ceTH. [1oCTOSHHEIA JOCTYI (B mpesienax cBOEH KOMITIETEHITHH) K
STEKTPOHHBIM 623aM J@HHBIX, COJIEPXAIIHM NEPCOHANBHEIC JAHHBIC pabOTHHKOB, HMEIOT
TOMLKO aIMHUHHCTpaIHs Yupexaenus. JlocTym Ipyrax paGOTHUKOB K MEPCOHANBHBIM JAHHEIM
OCYIIECTRIIAETCH HA OCHOBAHWM IHMCHMEHHOIO PaspeIleHI pabOTHHKA H PacCIOPHKEHUA
JIHPEKTOPa Y UPEeIKICHAL.

3.9. KommpoBaTh K AeNaTh BBITMCKH W3 NEPCOHANBHBIX AHHBIX paboTHHKaA pa3pemaeTcs

eE TR RD P LIDKESEEIY PENSX © THCEMEHHOTO paspelleHu paboTHHKA H IHPEKTOpa

ITKOJIBI.




3.10. TlepcoHanbHEBIC JAHHLIC 0Gy4alomerocs OTPaXaoTcd B €r0 JTHYHOM JEIE, KOTOpOoe
3aMoNHSETCs TIOCHe W3JaHMs TNpHKasa O €ro sguncicHMs B Yupexiesue. JIAUHBIC J€Ta
o6yuatomuxcs B anaBHTHOM MOPIAKE hopMEpYIOTCS B MANKAX KIACCOB, KOTOpbIE XPaHATCA B
CIENUaNBHO 000pyAOBAHHOM mxady, TOCTYI K KOTOPOMY HMECT a[MUHHCTpAIAA MKOILl H
KJIaCCHBIE PYKOBOIHTENH.

3.11. BeieHre JTMIHBIX /]l H OTBETCTBCHHOCTE 32 COXPaHHOCTB JIMIHBIX JIET BO3JIOKEHO
Ha MHCIEKTOpa OT/eNa KajpoB 1 Ha KIIaCCHBIX PYKOBOJTHTEICH.

3.12. Yactearo cpefeHus 00 0Oy uarOIIIXCsl COTEPIKATCs B KJIacCHOM JKypHaje, KyAa
3aHOCATCS KJIACCHBIM PYKOBOTHTEIIEM. KnaccHbie JKypHQIBl — XpaHATCA B yUMTEIBCKOH B
crienuansHOM mKady.

3.13. TlepcoHaibHBIC NAHHBIC 06yJAOIHUXC MOTYT TaKkKe XPaHATECA B SJIEKTPOHHOM
BHe B JIOKaJBEHON KOMIBIOTEpHO# ceTH. 1IpaBo IOJIHOIO mocTyma K 3JIeKTPOHHBIM Gazam
JAHHBIX, COAEKAIlMM MEPCOHANBHBIC jaHHEle  OOyHaromMXCs, HMEET aJIMAHACTpAIAL.
OcTaibHbIe NeJarorayeckye pabOTHAKE HMEIOT JOCTYII TOIBKO K TOH HHE(OpMAIHH, KOTOpasi
M HeoOX0MMa B Ipe/ieax NCIOIHEHIA HX JIOJDKHOCTHBIX 00A3aHHOCTEH.

3.14. Tlapomm mocTyma K Gase MAHHBIX YCTAHABIHUBAIOTCHA JAPEKTOPOM H co00ImaroTCA
MHIMBH/IYATEHO pabOTHHKAM, HMEIOLIAM JOCTYTI K IIEPCOHATBHEM JAHHEM COTPYIHHKOB.

3.15. KommpopaTb H J€JNaTh BBIHCKH M3 IIepCOHANBHBIX JIAHHBIX 06y4aroIIHXCA
paspemaeTcs MCKIIOIHTCIEHO B CIyXeOHBIX MeMAX ¢ MACEMEHHOTO paspelneHus poxuTenel
(3aKOHHBIX Tpe/icTaBUTeNei) A AUPEKTOPA HIKOIBL

4. Tlepena4a nepcoHANBHBIX JAHHLIX

4.1. TIpa mepefaue TMEPCOHAILHBIX NAHHBIX paGOTHEKOB H 00y9arOmHUXCs VupexIeHus
JpyTdM IOPHHYCCKEM H (pU3HEECKHM JHIaM Y UpEKICHHE JOJDKHO coOmozarh CeAyiomHe
TpeboBaHus:

4.1.1. TlepcoHalbHBIC AAHHBIC paboTHpKa, O0ydaromerocs HE MOrYT GBITH COOOIICHEI
TpEeTbEH CTOPOHE 6e3 MHCBEMEHHOIO  COIJIacHA paboTHHMKA, pomureneit  (3aKOHHBIX
rpe/icTaBATENeH) HECOBEPIICHHOJICTHETO (ManoneTHero) oGydaromerocs, 3a HCKTIOUCHAEM
CITy4aeB, KOTAa 910 HEoOXOmuMO Ui PeTyNPEX/IEHIs YTPO3BI KU3HH U 370pOBEIO PabOTHHKA ,
oGyuaromerocs, a Takxe B cIydadx, YCTAHOBIEHHBIX (e/IepaTbHBIM 3aKOHOM.

4.1.2. Juma, MONYHAIOMye MEPCOHANBHBIE JAHHBIC pabotHuKa, 00yyaromerocs JOJDKHBEI
TpeAyNpeNKaaThCs O TOM, 9T0 3TH JAHHBIE MOTYT GBITH MCIONB30BAHEI JIHMIIE B Lemx, Ui
KOTOPBIX OHM COOGIIEHBL. YUPEX/CHHE JIOIDKHO TpeboBaTh OT STHX JIAIL [OATBEPKACHHSA TOTO,
gr0 5TO mpaBwio coGmozero. Jlnma, MO/yYAIoIEe NEPCOHATBHBIE TAHHEIC paboTHHKA,
obyaaromerocss 00s3aHEI cO6MONaTh PEKAM KOH(UICHIMATBHOCTH. JlanHoe IOJIOXCHHE HE
pacmpocTpaHsercs Ha 0O6MEH TEPCOHANBHBIMH  JaHHEIMH paGoTHHKOB B TOPSAJKE,
YCTAHOBIEHHOM (he/iepaTbHEIMHA 3aKOHAMH.

4.2. Tlepenada mepCOHANBHBIX NAHHBIX pa6oTHKKa, 00ydJaromerocs ero TpeaCTaBUTEIAM
MOKET OBITH OCYIIECTBICHA B YCTaHOBICHHOM JIEACTBYIOIMM 3aKOHOJATENBCTBOM MOPAJKe
TONBKO B TOM 06BeMe, KOTOpsii HeoGxomM ULl BEIIOMHEHHS YKA3aHHBIME [PECTABHTCILAMH
ux QYHKIHHA.

5. IlpaBa paGoTHHKOB, 00y3aI0MUXCS HA obeciedenne 3aNATHI MePCOHATbHbIX TaHHBIX

5.1. B mensx obecIedeHns 3alATE IEPCOHATBHBIX JAHHBIX, XPAHSIUXCS B YUPEH/ICHHE .
paGOTHHUKH, POJHTEIH (3aKOHHBIE npenc"raBnTeJm) MaIIOJIETHETO0 HECOBEPIICHHOJIETHETC
00yqarommerocs, MMeIoT NpaBo:

5.1.1. TTonydaTh NOMHYIO HHGOPMAIHIO O CBOMX TIepCOHANBHBIX JAHHEIX U HX obpaboTxe.

5.1.2. CBobomHoro GecraTHOro AOCTyNa K CBOMM IIepCOHANBHEM [@HHBIM, BKIFOHA:
TIpaBo Ha MOJIyIeHHe KOIHH o6oi 3aIMCH, COIEpIKAlIeH NEPCOHATLHBIC AAHHEIC paboTHHKA, 3
MCKTIOUYEHAEM CIIy4YaeB, IMpeXyCMOTPeHHBIX (emepanbHEIME 3aKOHAMH. [TomydyeHHe YKa3aHHO]
pH(bOpMAIH O CBOMX IEPCOHANBHEIX JIAHHBIX BO3MOJHO IIPH JWIHOM 0GpaIeHAH paboTHHKE



poruTened (3aKOHHBIX IIpEJCTaBUTeNed) — K  OTBETCTBEHHOMY 32 OpraHH3AlHI0 H
OCYIIECTBIICHHE XPAaHEHHUs [IEPCOHAITBHBIX JaHHBIX pa0OTHHKOB.

5.1.3. TpeGoBare 00 MCKIIOYEHHH WM WCOPABICHAM HEBEPHBIX WM HEIOJIHEIX
NEPCOHANBHBIX [aHHEIX, a TakXKe MJaHHBIX, OOpaboTaHHBIX ¢ HapylleHHeM TpeboBaHmM
ACHCTBYIOIIETO 3aKOHOJATENbCTBAa. YKa3aHHOe TpeOoBaHHE MODKHO OBITH OGOPMIIEHO
IMHCEMEHHBIM 3asBJICHHEM pabOTHHKA Ha UM JUPEKTOPa YUpeKIeHN

Ilpu oTkase mupexropa YupexaeHHsS HCKIIOYHTE HIH HCIPABHTH IEPCOHAIBHBIE JaHHEIE
paboTHHKa pabOTHHK, POAMTENb, 3aKOHHBIH IIPEACTABHTENL HECOBEPIICHHOIETHETO
00yyaronierocss HMeET NpaBO 3aSBHTh B IHCEMEHHOM BUJE IHPEKTOPY YUPEKACHHS CBOEM
HECOITIaCHH, C COOTBETCTBYIOINMM 0GOCHOBaHHEM TaKoro Hecornacus. IlepcoHalbHEIE TaHHEIE
OLICHOYHOTO Xapakrepa paOOTHHK, POJMUTENb, 3aKOHHBIH IIPEACTABUTENIb HECOBEPIICHHOIECTHETO
o0ydarommerocss HMeeT IIPaBo IOMOJIHUTE 3asdBJIEHAEM, BBIPAKAIOIIMM €r0 COGCTBEHHYIO TOUKY
3pEHHS.

5.1.4. Tpebosate 006 wu3BeINEHHH YHUpEKICHHEM BCEX IHMI, KOTOPBIM paHee ObLIM
COoO0IEHbl HEBEPHBIE HIIM HEIOJIHEIE NEPCOHANBHBIE JaHHbEe paboTHHKa, o6ydaromerocs 060
BCEX NMPOH3BEICHHEIX B HUX HCKITIOYECHHUSX, HCIIPABJICHUAX HIIH JOMOJTHEHHIX.

5.1.5. O6xamoBaTh B Cyde IHOOBIE HENPAaBOMEPHBIE IEHCTBAS WIH Oe3feHCTBHS
VYupexnenus npu o6paboTKe ¥ 3aIMUTE €r0 MEPCOHANBHEX TAHHEIX.

6. OGm3aHHOCTH Cy6beKTa NePCOHANLHLIX JAHHLIX 0 00eceYeHHI0 J0CTOBEPHOCTH €ro
MepPCOHAILHLIX JAHHBIX

6.1. B memax oGecneueHus AOCTOBEPHOCTH IEPCOHANBHEIX JAHHBIX PAOOTHHUKE 00S3aHEL:

6.1.1. IIps npueme Ha pabory B VYupexJeHWe MNPEACTABIATE YIIOJIHOMOYEHHLIM
paboTHHKaM YupexIeHus JIOCTOBEPHBIE CBeJeHHA O cebe B mopsaake u oOneme,
[IpeyCMOTPEHHOM 3aKOHO/aTeNIbcTBOM Poccuiickoit ®eneparin.

6.1.2. B cinyyae M3MEHEHHS IEPCOHAIBHBIX JaHHBIX pabOTHHKA: (haMIIKA, UM, OTIECTBO,
ajipec MecTa JKHMTEIbCTBA, IACHOPTHEIE [aHHBIE, CBeJeHHA 00 00pa3oBaHHH, COCTOSHHH
300pOBbsl (BCIEACTBHE BBIABJIEHHSA B COOTBETCTBHH C MEAHNHMHCKAM 3aKIIOYCHHEM
IPOTHBOIOKa3aHHMM [UIA BEIIONTHEHHs pabOTHHKOM €r0 JHOJDKHOCTHBIX, TPYAOBEIX 00sS3aHHOCTEMH
H T.IL.) coo6mars 00 3TOM B TEUCHHE 5 pabodux AHEH ¢ AaThl HX H3AMEHEHHIH.

6.2. B nenax obecrneueHns JOCTOBEPHOCTH NEPCOHANBHEIX JaHHBIX 00YJalOIUXCA:

6.2.1. PonuTenu, 3aKOHHBIE MNPEACTABHTENH HECOBEPINEHHOIETHHX OOYYAIOMMXCS IpH
mpHeMe B VYUpexOeHHe  NPEeNOCTABIAIOT YIIOJHOMOYEHHHIM DPabOTHHKAM YUpexIeHHs
JOCTOBEPHEIE CBEICHUSA O ce0e M CBOMX HECOBEPIIEHHOIETHUX JIETSX.

6.22. B cinyuyae W3MeHEHHS CBEAEHHMN, COCTaBSIOIMX MEPCOHANBHEIE IaHHEBIE
obyd9arommerocs, poAuTeNH (3aKOHHBIE IPEeICTABUTEIH) HECOBEPLIEHHOJIETHErO 00yJalOmerocs B
Bo3pacTe 0 14 ner oGsA3aHEl B Te4yeHHe MecsAna COOOIMTH 00 3TOM YIIOMHOMOYEHHOMY
paboTHUKY YupeKIeHus.

7. OTBETCTBEHHOCTD 3a HapyICcHHE HACTOAIICTO MOJIOKCHHA

7.1. 3a mHapymenwme mnopaaka o6paGotku (cGopa, XpaHEHHS, HCIOIB30BAHHS,
pacmpocTpaHeHHs H  3aIOMTEI) IEPCOHAIGHEIX JAaHHBEIX  JOJDKHOCTHOE JIMIO  HECET
aMMHHCTPaTHBHYIO OTBETCTBEHHOCTEL B COOTBETCTBHH C JCHCTBYIOIHM 3aKOHOAATENECTBOM.

7.2. 3a HapylmleHHe NpaBHN XpaHEHWS M MCIOJIB30BaHHMSA IEPCOHANBHBIX JAHHBIX,
HOBJIEKIIEE 3a coOOH MaTepHanbHENM ymepd paborojarenio, pabOTHHK HECET MaTEpHATBLHYIO
OTBETCTBEHHOCTh B COOTBETCTBHH C J€HCTBYIOIMM TPYAOBEIM 3aKOHOJATENECTBOM.

7.3. MarepranbHblif ymepb, HaHeCEHHBIM CYObEKTy NEpPCOHANBHBIX JAHHBIX 38 CUET
HEHAJUIEKAINETr0 XPaHEHMA M MCIIOIb30BaHK NTEPCOHANBHBIX JAHHBIX, ITOIEKHT BO3MEUICHHIO
B IIOPAJIKE, YCTAHOBIEHHOM JIEHCTBYIOIMM 3aKOHOIATEMHCTBOM.



7.4. Vapexjenne BIpaBe OCYIICCTBILATE 6e3 yBEIOMIICHHUA YIIONHOMOYEHHOTO Oprasa 1o
3aIATe IpaB CyGBEKTOB NEPCOHATBHBIX JAHHBIX JAB 06paboTKy CIEAYIOMMX NEePCOHATBHBIX
NaHHBIX:

_ oTHOCSIHEXCS K CyOBeKTaM MepCOHANBHBIX JIaHHBIX, KOTOPBIX CBA3BIBAIOT C OnepaTopoM
TpYIOBbIE OTHOMECHHUS (paboTHEKAM);

— NONyYeHHBIX ONEPaTopoM B CBASH © 3aKITIOYEHHEM JOroBOpa, CTOpOHOM KOTOpPOro
SBJISETCS CyOBEKT MEPCOHATBHBIX IAHHBX (o6yuarommics 1 JIp.), eCiH TIePCOHATBHBIC JMaHHEBIE
He PAacTpOCTPAHSIOTCS, @ TakKe He TIPEIOCTABIISIOTCA TPETRAM wnaM 6e3 cornacks CyOBeKTa
TNepCOHANBHBIX JAHHBIX H HCIONB3YIOTCS ONMeparopoM HCK/TIOUMTENBHO JUIsl WCIIOIHCHHA
yKa3aHHOTO /I0ToBOpa H 3aKITIOUEHHS JOTOBOPOB C CyOBEKTOM TIepCOHANBHBIX JAHHBIX;

_ gRISIOIMXCA 06MEN0CTyIIHBIMH [epcOHANBHBIMU JAHHBIMH,

_ BKIOYAIOMHX B ce0s TOJIBKO pamuimH, UMEHa H OTHCCTBA cyOBeKTOB TIepCOHANBHBIX
JaHHBIX;

_ HeoGXONMMBIX B IIEIAX OXHOKPaTHOTO npomycka CyOBeKTa HepcoHANbHBIX NAHHBIX Ha
TeppPUTOPHIO 00pa3oBaTEeIEHOTO yupesKACHHAS HIA B MHBIX aHATOTHYHEIX IETAX;

_BKIIOYEHHBIX B HH(QOPMAIIHOHHEIC CHCTEMBI IIEPCOHANBHBIX JAHHBIX, HMeEIoIIKE B
COOTBETCTBMH C (elepaTbHBIMH 3aKOHAMH cratyc (GenepalbHBIX aBTOMATH3HPOBaHHBIX
AH(OPMALMOHHBIX CHCTEM, 2 raike B TOCYJapCTBCHHBIC nH(OpMAIHOHHEIE CHCTEMBI
epCOHANBHBIX JAHHBIX, CO3AHHEIC B Iensx 3amuThl  0e30macHOCTH rocyaapcrsa H
061IeCTBEHHOTO MOPAZKa ;

— obpabareBaeMBbIX Ge3 HCIONB30BaHHA CPEIACTB ABTOMATH3alHH B COOTBETCTBHHA C
denepanbHEIME 3aKOHaMH HIH AHBIME HOPMATHBHBIMA TPABOBBIMH axtamu PoccHiCKO#H
dejiepanyy, yCTAHABTHBAIOIIIMA TpeGoBaHusi K obecnedenuio 6e30MaCHOCTH nepcoHanbHBIX
JIAHHBIX TIpA HX 06paboTKe A K cOBIIIOIEHHAIO PaB CyOBEKTOB IepCOHATBHBIX JAHHBIX.

Bo Bcex OCTANBHBIX CIIydasx Oneparop (mapexTOp YJpEKICHU H (anu) yIONHOMOYCHHBIE
gM nuna) o0sf3aH HampaBHTb B YIIONHOMOUEHHBIH Opraf IO samTe IpaB CyOBEKTOB
~ TiepCOHANBHBIX N@HHBEIX COOTBETCTBYIOIICS yBEZIOMJICHHE.




